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Introduction
The University of Ontario Institute of Technology (UOIT) encourages the highest academic standards from its students. However, whether knowingly or through ignorance, breaches in academic integrity do occur.
The purpose of this booklet is to explain to students what constitutes academic dishonesty and the process involved in resolving these issues.  

NOTE: The following is intended only to provide general information regarding academic integrity.   It is consistent with existing policy, however, the official policy can be found in the UOIT Academic Calendar.  It is the responsibility of students to make themselves aware of and abide by these policies and practices.

1. Why is academic integrity so important? 

A clear sense of academic integrity is fundamental to good scholarship and learning. As an educational institution, UOIT and its faculty members provide students with an educational environment that encourages and supports academic integrity. Academic integrity is based on the foundation of truth, recognition and reward for those that produce new knowledge and honest communication of ideas.  As members of the academic community, students have final responsibility for conducting themselves in accordance with these expectations. Where a breach of academic integrity is suspected, the university must treat the matter with a level of seriousness which reflects the importance attached to academic honesty at all universities.

2. What is considered a breach of academic Integrity?

According to the UOIT Academic Calendar:

· Unreasonable infringement on the freedom of other members of the academic community (e.g., disrupting classes or examinations, harassing, intimidating, or threatening others).

· Violation of safety regulations in a laboratory or other setting.

· Cheating on examinations, assignments, reports, or other work used to evaluate student performance.  Cheating includes copying from another student’s work or allowing one’s own work to be copied, submitting another person’s work as one’s own, submission of sufficiently similar documents for different courses without the instructors’ consent (for cases in which a student submits the same essay or very similar essays etc for more than one course, fabrication of data, consultation with an unauthorized person during an examination, or use of unauthorized aids.
· Impersonating another student or allowing oneself to be impersonated for purposes of taking examinations, or carrying out laboratory or other assignments.

· Plagiarism XE "Plagiarism" , which is the act of presenting the ideas, words, or other intellectual property of another as one’s own.  The use of other people’s work must be properly acknowledged and referenced.

· Obtaining by improper means examination papers, tests, or similar materials; use or distribution of such materials to others.

· Falsifying academic records, including tests and examinations, or submitting false credentials for purpose of gaining admission to a program or course, or for any other purpose.

· Misrepresentation of facts, whether written or oral, which may have an effect on academic evaluation.  This includes making fraudulent health claims, obtaining medical or other certificates under false pretenses, or altering certificates for the purposes of misrepresentation.

· Submission of work when a major portion has been previously submitted or is being submitted for another course, without the express permission of all instructors
3. How is the process initiated when academic dishonesty is suspected? 
If a faculty member or teaching assistant witnesses a breach of academic integrity, then a written record of what has been seen is taken.  The faculty member may choose to deal directly with the student to resolve the issue according to the procedures established for an informal resolution or, depending on circumstances, may forward the report directly to the Dean for a formal resolution.  A record of all allegations of the offence, along with details of the resolution, will be entered into the central academic records kept by the Registrar’s office.
4. What kinds of penalties are assigned for academic dishonesty?
Penalties vary depending on the circumstances.  They may include one or more of the following:

· Resubmission of the piece of academic work in respect of which the offence was committed, for evaluation.

· A written reprimand, warning the student that the behaviour was unacceptable and that further offences will lead to additional penalties.  A copy of the reprimand will be placed in the student’s file, but no notation will appear on the academic record.

· Submission of a failing grade in an examination, test, assignment or course.

· Disciplinary probation for the remainder of the student’s registration in his current program of study.  A note to this effect will be placed in the student’s file, but no notation will appear on the academic record.  Any further offence will lead to a more severe penalty.

· Expunging of grades or revoking of degrees.

· Suspension from attendance in a course, a program, a faculty, or the university, for a period not exceeding three years as deemed appropriate.  While suspended, a student may not register, and loses the right to attend lectures, write examinations, and receive payment from University sources.  Courses taken elsewhere during the period of suspension are not eligible for transfer credit.  Notice of suspension will be placed in the student’s file and will appear on his academic record.  The conditions of suspension will specify the length of time such notice will remain on the student’s academic record.

· Permanent expulsion from the University.  A note to this effect will be placed in the student’s file and will remain on his academic record.

· Such other penalty as deemed appropriate.

5. What are the student’s rights in this process?
With respect to all accusations of academic dishonesty, students are presumed innocent until the contrary has been established.  Decisions regarding the commission of such an offence are based on the balance of probabilities.  If the matter is unresolved between the faculty member and the student, the matter is forwarded to the Dean.  

6. What happens if an unresolved case is forwarded the Dean?
Informal Resolution

If the offence is processed via an informal process, the faculty member must submit a written report to the appropriate Dean.  The written report should include a summary of the offence, and all evidence pertaining to the offence.   The report should also contain a recommended resolution.  The Dean may approve the recommended resolution, or if in the Dean’s judgment the resolution is not appropriate for the offence, or does not take into account any previous offences committed by the student, the Dean may impose an alternative resolution or proceed with a Formal Resolution.  If the Dean chooses to continue with the case informally, the Dean must inform the student that he/she has been accused of a breach of academic integrity.  The student will have five working days in which to respond to these allegations.
If the alleged student responds with an admission of guilt and agrees to the terms of a resolution as set out by either the faculty member and/or the Dean, the terms of the resolution should be detailed in writing and signed by both the Dean and the student involved.  At this point, the matter will be considered closed. 

Informal resolution may not result in the expunging of grades, the revoking of degrees, or in the student being suspended or expelled.  
Formal Resolution
When an attempt at informal resolution fails or is deemed inappropriate, the Dean must inform the student, in writing, of the charge, the possible penalties, and a copy of the pertinent policy statement.  The student will be given five working days to prepare a response.  The Dean will then meet with the student to hear the response.  Both the Dean and the student are entitled to be accompanied by up to two advisors at this meeting, provided 48 hours advanced notice is given of the identity of the advisors.

The Dean shall then conduct a thorough investigation of the allegations and response, to be concluded within 10 further working days.  The Dean will notify the parties of the decision in writing.  A copy of the decision will be provided on a need-to-know basis to administrative units (e.g., other  faculties, the Registrar). 
7.  Can the student appeal the Dean’s decision?
Formal decisions of Deans relating to a breach of academic integrity may be appealed.   The student will be given 10 working days to gather new evidence and to submit a letter of appeal to the Academic Appeals Committee.  
Under normal circumstances, disciplinary penalties will not be imposed before an appeal is decided, nor will official transcripts be issued.  Formal registration may be revoked.  A student may apply to the Dean for continued attendance in classes and related activities while the appeal is being heard.  If the appeal is granted, formal registration will be reinstated.

8. Will the offense be noted on the student’s record? If so, how public is this information and what are its implications?

If the student is found not guilty, no record is kept.

If the student admits responsibility or is found guilty of an offense, a confidential record of the case will be maintained in the faculty office by the Dean of the program. This information will only be used internally (that is, only if that student is found guilty of a second offense) and is never released to prospective employers, parents, or other universities. 
If the student is suspended from UOIT (which must be noted on his/her transcript) or if the decision includes a penalty of a transcript notation of an offense, this information will appear on the transcript. Student transcripts are only released on their authorization. The penalized student may petition to have a transcript notation removed any time after a specified duration. 
Note: Students should be aware that Ontario universities honour each other’s suspensions, that is, the suspended student will not be accepted to another university until the suspension at UOIT expires.
10. How can students avoid committing a similar offense in future?
Students should take steps to make sure they understand what constitutes a breach of academic integrity as well as the expectations of each individual instructor. Many professors provide discipline-specific materials on what constitutes plagiarism and how to cite properly. If students are unsure about what may constitute academic dishonesty, consult with your professor.  The UOIT library provides information regarding citation on its Web site at www.uoit.ca/library/.
11. Use of Online Plagiarism Tools

Use of Online Plagiarism Tools

UOIT reserves the right to utilize electronic means to help prevent plagiarism. UOIT has purchased a license from Turnitin.com, a plagiarism prevention service to assist faculty in ascertaining whether plagiarism may have occurred. 

Turnitin.com is a plagiarism detection system that utilizes proprietary search technology to check papers against Internet resources, proprietary databases, and previously submitted student papers.  As part of its license agreement with UOIT, Turnitin.com will purge its database of all UOIT student papers at the end of five years.

Faculty members are not compelled to use Turnitin.com, but it is available as a tool to detect plagiarism. If faculty members are going to use Turnitin.com, students must be notified in class at the beginning of the semester.  As well, the following passage must be placed in the course syllabus:

The University of Ontario Institute of Technology (UOIT) is committed to the fundamental values of preserving academic integrity as defined in UOIT policies and contained in the UOIT Calendar. UOIT and faculty members reserve the right to use electronic means to detect and help prevent plagiarism. Students agree that by taking this course all assignments are subject to submission for textual similarity review to Turnitin.com. Assignments submitted to Turnitin.com will be included as source documents in Turnitin.com's restricted access database solely for the purpose of detecting plagiarism in such documents for five academic years. The faculty member may require students to submit their assignments electronically to Turnitin.com or the faculty member may submit questionable text on behalf of a student. The terms that apply to UOIT’s use of the Turnitin.com service are described on the Turnitin.com website. 

Students are not compelled to submit assignments submitted to Turnitin.com.  If a student objects to the use the service, he/she must inform the faculty member within two weeks of the start of the course.  The student may transfer out of the course, or, if the faculty member agrees, the student may use alternate method acceptable to UOIT for verifying the originality and integrity of assignments.

If a student does not object to the use of Turnitin.com, that student must sign and submit the Assignment Cover Sheet.  (see Turnitin.com policy, Appendix A)
When an assignment is assessed, Turnitin.com provides an originality report to the faculty member.  It is the responsibility of the faculty member to determine the quality of the originality report and to assess whether the parts identified by Turnitin.com may reasonably be considered to contain plagiarized text.  If the faculty member determines that the offence of plagiarism has been committed, then the faculty member is to follow the steps outlined in UOIT’s Academic Misconduct Policy.

Additional Resources
The Academic Integrity Tutorial – York University - http://www.yorku.ca/tutorial/academic_integrity/introdefn.html
Academic Integrity Quiz 

http://education.indiana.edu/%7Efrick/plagiarism/item1.html
Plagiarism:  What it is and how to avoid it

http://www.indiana.edu/~wts/wts/plagiarism.html
How Not to Plagiarize

http://www.utoronto.ca/writing/plagsep.html
Academic Integrity

http://deanofstudents.utexas.edu/sjs/academicintegrity.html
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